ANNEX A
gh #4-186
Page 1

Attendance Policy

Overview:

In accordance to the Massachusetts General Laws, the Worcester Public Schools recognizes and enforces
that every child, between the ages of six and sixteen, must attend school. School personnel and
parents/guardians must work together to ensure that all students, Pre-Kindergarten through grade 12, attend
school every day, and on time, during the 180-day pupil calendar.

The Worcester Public Schools view consistent, daily attendance as a priority in student achievement and
success. Students’ academic, social and emotional growth and development depend upon students’ daily
attendance, classroom participation and exposure to high quality teaching and learning. The daily
interactions among teachers and students are irreplaceable components of the learning experience. In
addition, daily attendance and punctuality habits acquired during schooling are essential skills in the
adulthood life, and it begins as early as the pre-school years.

Excused Absences:
The following is a list of absences which will not count toward retention or loss of credit:

1. Religious holy days: The student’s religion must require that the student does not attend school on
the specific holy day or that school atiendance would interfere with required religious observances.
The parent/guardian must notity the school in writing within two (2) school days before or after the
absence.

2. Death in the immediate family: Up to five (5) consecutive days for bereavement due to the death
of a member of the student’s immediate family: mother, father, sister, and brother. One (1) day to
attend the funeral of grandparents, aunts, uncles, cousins, nieces or nephews. The parent/guardian
must notify the school in writing within five (5) school days after the absence(s) occurred.

3. Court appearance: The student must have been subpoenaed to appear in a court of law. The
student must be a witness, plaintiff, or defendant in a court proceeding. Within five (5) school days
before or after the required court appearance, the parent/guardian must notify the school in writing
and provide documentation from the court.

4. Hospitalization: The parent/guardian must submit to the school release papers from the hospital
documenting the student’s hospitalization.

5. llness: The parent/guardian must submit to the school medical documentation of the illness that
requires the student’s exclusion from school. The principal has the right to require and seek
additional medical opinions and diagnosis regarding a student’s absence(s) due to illness.

Students who will be out of school for more than fourteen consecutive days because of illness or
hospitalization will receive home or hospital instruction (for more information, refer to Home Instruction).

Family vacations taken during school time are absences. Families should plan their vacations during the
regularly scheduled vacations. Non-emergency appointments should be scheduled after school hours.

Tardiness and Dismissal:
A student who is not in his/her assigned seat at the start of homeroom or class is tardy.

If a student starts school after half of the academic day has passed, then that student will be marked absent
from school for that day. The student may not participate in any school activity (e.g., sports, dances, prom)
during the rest of that day.

If a student leaves school before half of the academic day has passed, then that student will be marked
absent from school for that day. The student may not participate in any school activity (e.g., sports, dances,
promy} during the rest of that day.
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Each principal will meet with the parent/guardian and school’s faculty to develop and institute an
intervention plan for students who reach 10 tardies and/or dismissals.

Faculty Responsibility

Faculty members will record all absences, tardiness, and dismissals of students from their assigned classes.
As students may miss some classes more frequently than others, each faculty member will be responsible
for notifying the administration on occasions when notification must be sent to a parent or guardian.

Attendance Notification to Students and their Parents/Guardians:

Parents and guardians are notified by phone on a daily basis if their child is absent. After five unexcused
absences, the principal (or histher designee) will notify the parent(s) or guardian(s) in writing and, when
appropriate, request a meeting to discuss the student’s attendance. Parents will continue to receive written
notification of their child’s attendance at every 5" absence from school.

Parents and guardians will also receive attendance information through:
1. Interim progress reports (at five weeks into each marking period)
2. Report cards (every ten weeks). The secondary report cards show students’ absences from each class
and students’ fotal absences from school

Retention and/or Loss of Credit:
Fourteen absences or more per school year may result in retention and/or loss of credit.

Absences accumulated due to out-of-school suspensions do not count towards a loss of academic credit.
Students who are absent because of out-of-school suspensions must make up missed assignments, including
homework and test(s).

The principal can determine that other extenuating circumstances justify absences which do not merit a loss
of academic credit.

Truancy
When a student accumulates excessive unexcused absences, the principal (or his/her designee) may seek

assistance from the Juvenile Court and/or the Department of Children and Families to resolve attendance
matters.

High School Attendance and Academic Credit Policy
1. Attendance required to earn credit
A student who has enrolled in a class is expected to be present each time the course is in session.
For the 2014-15 school year, high school students will not receive credit when they exceed the
following number of absences:
- Fourteen (14) unexcused class absences per one-credit course
- Seven (7) unexcused class absences for courses less than one credit

2. Admimstrative Procedure for Loss of Credit
- Inany case where a student fails to receive credit for any course, the final course grade will still
be recorded on that student’s permanent record card.
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In the case where no credit is received for a course required for graduation (e.g., American

History) and in which a passing grade has been received, it is required that the course be
repeated.

A minimum of twenty-four (24) credits is required to graduate.

3. Auendance Buyback Program

During the 2014-15 school year, eligible high school students will be able to voluntarily
participate in an Attendance Buyback Program. Through this program, students can make up
the credit(s) which they lost due to excessive absences. To be eligible for the Attendance
Buyback Program, students must have passed a course and must have between 15 and 22
absences. Eligible students who complete additional hours of instruction on Saturday mornings
can then receive full credit for the course. Students will not be able to change their passing
grade for their course. Eligible students who are interested in this program, should contact their
high school guidance counselor for additional information.

4. Appeal Procedure

The following areas may be considered in the appeal process:
Documented illness
Mandated school-sponsored activities
School-sponsored field trips
Alternative Education Programs
Home tutoring assigned by the school
Appeals for waiver of the policy will be heard by the Principal or his/her designee.

The parent/guardian may appeal an adverse decision by the Principal or his/her designee to the
Quadrant Manager

The parent/guardian may appeal an adverse decision by the Quadrant Manager to the
Superintendent

The parent/guardian may appeal an adverse decision by the Superintendent of Schools to the
School Committee. Appeals to the School Committee must be submitted in writing to the
Superintendent, who will place the parent’s or guardian’s appeal on the School Committee
agenda for the next regular meeting. The parent or guardian is to be notified of the date, time
and place of the School Committee meeting.

Note: Confirmed class cuts and confirmed truancy cannot be appealed.



